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GLOSSARY OF LEGISLATIVE AND PARLIAMENTARY TERMS

. AD HOC COMMITTEE. A committee formed, for a short duration, to study a specific issue.

. ADDRESSING THE CHAIR. Madam Chairman.

. ANNOUNCING THE VOTE. Affirmative votes announced first; negative, second, regardless of outcome of the motion.

. BALLOTS. Slips of paper for voting.

. BILL. A draft of a proposed law presented to the legislature for consideration.

. BILL CLERK. A legislative employee who is charged with keeping the bill books up to date with newly-introduced bills as

well as with amendments.

. CALENDAR. The order in which bills are to be considered by the senate or the house on second or third reading.
. CARRIED. Same as passed or adopted when referring to outcome of a motion.

. CAUCUS. Private session in advance of a scheduled meeting.

. CHAIR, CHAIRMAN. The presiding member. To chair - to preside over.

CHAIRMAN PRO TEM. For the time being. She is also addressed as Madam Chairman.

COMMITT. Refer to a committee.

COMMITTEE OF THE WHOLE. A legislative body sitting as a committee to consider and make recommendations
concerning certain business. No record of vote is kept. The senate acts as a committee of the whole when considering
legislation dealing with monies.

CONCURRENT RESOLUTION. A resolution relating to the internal operation of the legislature in which one house
concurs in the action of the other. It may originate in either house.

CONFERENCE COMMITTEE. A committee which may be appointed to discuss differences of opinion between the house
and senate on bills which have passed each house but with differing amendments. Conference bills may not be amended.
CONVENE. Open a session.

CUM DIE. With day (set for next meeting).

DIVISION. A method of voting by standing.

ENROLLMENT BILL. A bill passed by both houses, which has been retyped when necessary by the enrolling clerk to
incorporate all amendments and to which has been attached as a bill a certificate of enroliment indicating date passed,
votes cast on the bill, and certifying officers signatures. It is presented to the governor for his signature. The secretary of
the senate and the chief clerk of the house sign the bills that originate in their houses. The enrolled bill is signed by the
presiding officer of each house.

FLOOR LEADER. The one charged with running the program of the party on the floor while in session.

HOLDING THE FLOOR. Recognized by Chair and thus entitled to speak.

IMMEDIATELY PENDING QUESTION. The question next to be acted on, the last proposed.

IN ORDER. Correct according to parliamentary procedure.

INITIATIVE. A legislative power vested in the people. An initiative is proposed through a petition containing signatures of
8% of the number of voters voting in the last preceding regular gubernatorial election.

LEGISLATOR. A person who makes laws, a member of a legislative body.

LEGISLATURE. An organized body of persons having the authority to make laws.

LOBBYIST. Any person who works for the purpose of attempting to influence the passage or defeat of legislation before
the state legislature is designated a lobbyist and is required to register with the president of the senate and speaker of the
house by furnishing his name, business address, and the name and address of the person or organization for whom he is
working. Every person thus registered receives an admission card signed by the speaker of the house or the president of
the senate.

MAJORITY. More than half of those voting.

MAJORITY PARTY. The party numbering the most members in a legislative body.

MEMBERS OF THE COMMITTEES. The membership of each political party on all committees is in the same ratio as the
membership of the respective parties in the house. All committee chairmen are also chosen by the majority party caucus.
In the Senate, the committees are appointed by the president of the senate.

MEMORIAL. Memorials are used as a medium of each or both houses to petition Congress, or any governing body to take
certain action within their province that affects the state. These are not signed by the governor.

MINORITY PARTY. The party numbering the least members in a legislative body.

MINUTES. Written record of business transacted.

MOTION. A proposal to do something.

MOTION TO RECONSIDER. A motion which, if it succeeds, would place the question in the same status as it was prior to
the vote on the question.
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MOVE. To propose — “I move . ..”

NOMINATE. To propose a name for office.

OBTAINING THE FLOOR. Securing permission to speak.

OLD BUSINESS. Unfinished business of last meeting.

ORDERS OF THE DAY. The agenda for a meeting.

OUTRANK. Take precedence over.

PARLIAMENTARIAN. Parliamentary Advisor to presiding officer.

PARLIAMENTARY INQUIRY. Question posed to the chair for clarification of a point in the proceedings.

PENDING QUESTION. An undisposed motion.

PLANK. An idea or issue in the platform of a political party.

PLATFORM. A declaration of the principles on which a group of persons stand.

PLURALITY. Not a majority but more votes than any other single candidate received.

POINT OF INFORMATION. Request for information concerning a motion.

POINT OF ORDER. A demand or request by a member for a legislative body to adhere to its rules of procedure.
PRECEDENCE. Rank, coming first or ahead of.

PREVIOUS QUESTION. Immediate vote requested without further discussion.

PRIME SPONSOR. The originator or first name on a bill that has been introduced.

PROXY. A person authorized to vote for another.

QUORUM. Number of members required to be present to conduct business.

RECOGNIZE. Nodding to or calling name of member by chairman.

RECOMMITTED BILL. Recommitment of a bill refers to a procedure whereby a bill is referred back to a standing
committee for further consideration by the committee. A bill may be recommitted at any time, usually on second or third
reading. A bill need not be recommitted to the same standing committee from which it received a favorable vote, but may
be recommitted to another committee to study different aspects of the bill. Recommitment of a bill can be used to “kill” it
during the final days of the session.

REFERENDUM BILL. Recently enacted law referred by the legislature to the voters for their rejection or enactment.
REFERENDUM MEASURE. The legislative power whereby the electorate may call back recently enacted laws for voter
consideration. It originates in a petition containing signatures of 4% of those registered and voting at the last preceding
regular gubernatorial election.

REPEAL. Revoke, annual, rescind.

RESOLUTIONS. Concurrent, floor, or joint. These are not signed by the governor.

RESTRICTED DEBATE. Argument limited strictly to motion immediately pending.

ROLL CALL. Record of members voting on a particular issue or question.

RULE SUSPENDED. To temporarily set aside a rule.

RULES. Regulating principles used in the conduct of legislative business.

RULES COMMITTEE. Most prestigious of all standing committees. The president of the senate and speaker of the house
serve as chairmen. Chief responsibility is setting daily calendar of the senate and house.

SEATING. Seating on the floor of the senate at Girls State will be alphabetical for each party rather than by seniority.
SECOND. To indicate support of a motion by saying “I second the motion.”

SINE DIE. Without day (to meet again).

SLATE. List of candidates.

STANDING COMMITTEES. Committees set up during the legislature to consider all legislation introduced during the
session.

STATUE. A law enacted by the authority of the supreme legislative branch of government.

STATUS SHEETS. Latest action on each bill before the legislature (each body has one).

TABLE. Lay on. To lay aside a matter for possible consideration at a future time.

TITLE OF BILL. Description of bill or act which encompasses the intent of the bill.

VIVA VOCE. By voice (vote).

WHIPS. The ones charged with securing basic votes needed prior to voting on the floor on any measure of caucus
concern.

YIELD. To relinquish the floor of the house or senate to allow another member to speak.
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Fundamental Principles of Parliamentary Procedure

. Rules exist to promote cooperation and harmony.

. The vote of the majority decides.

. All members have equal rights, privileges and obligations.

. The minority has rights which must be protected.

. Full and free discussion of all propositions is a right.

. Simplest and most direct procedure should be used.

. Logical precedence governs introduction and disposition of

motions.

. One question at a time is the necessary order of business.
. Members have a right to know what their votes mean.
. The membership may delegate power but must retain

responsibility.
Rules must be administered impartially.

BASIC PATTERN FOR GOOD MEETINGS

If the bylaws do not contain an order of business,

parliamentary law has established the following pattern for

STEPS IN HANDLING A MOTION

. Amember rises and addresses the presiding officer.
. The presiding officer recognizes the member.

. The member states his motion.

. Another member seconds the motion.

. Presiding officer states the motion to the assembly.
. Members may discuss the motion, if debatable.

. Presiding officer takes the vote.

. Presiding officer announces the result.

PRECEDENCE OF MOTIONS

The motions named “privileged” or “subsidiary” below have
precedence or rank which determines when they may be
brought before the group. The chair will allow only one question
to be considered at a time. This question will be the one of
highest rank, the last one received, and that one becomes

ONOOTHAWN =

a meeting: the “immediately pending question.” The other motions are
1. Call to order. “pending questions,” and each takes its turn according to its
2. Reading or disposition of minutes of the previous rank. _ o _ _

meeting. The main motion is the most important but last in
3. Reports of officers, boards and standing committees. precedence. The other motions on the floor must be disposed
4. Reports of special committees. of first in order that the main motion can be disposed of in a
5. Unfinished business. manner that will accurately reflect the will of the group. Rank or
6. New business. precedence, then, operates to facilitate an orderly and smooth
7. Announcements. handling of business.
8. Adjournment. The following list classifies motions according to
If there is an invocation or roll call, this usually follows the precedence and gives the principal rules that govern them.
call to order.
S Qf"
Q Q0
TABLE OF PARLIAMENTARY MOTIONS S A ©
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MOTION PURPOSE «»‘;42‘“ S | | £ © S
Privileged Motions:
(take precedence over all other motions)
5. Adjourn to specific time To set time of next meeting no yes yes no majority yes
4. To adjourn To dismiss the meeting no yes yes no* majority no
3. To make a recess To dismiss for given period no yes yes no* majority yes
2. Question of Privilege To make a request during debate yes no no no chair no
1. Call for orders of day To demand assembly to conform to yes no no no none no
established of business and the
announced program
Incidental Motions:
To appeal a decision of the chair To obtain vote reversing the chairman yes yes yes no* majority no
To call for a division of the house To ascertain correct vote yes no no no none no
To raise a point of order To correct a parliamentary error yes no no no chair no
To object to consideration To prevent consideration of a motion yes no no no 2/3 no
To divide motion To consider in separate parts no yes yes no majority yes
To withdraw a motion To remove from floor no yes no* no majority no
To suspend rules To permit action contrary to standing rules no yes yes no 2/3 no
To close nominations To prevent admission of additional no yes yes no 2/3 yes
candidates
To rise for parliamentary inquiry To ascertain proper procedure yes no no no none no
To rise for information To ascertain status of business yes no no no none no
Subsidiary Motions:
8. Totable To deter action no yes yes no majority no
7. To previous question To close debate and force vote no yes yes no 2/3 no
6. To limit or extend limits of debate To control length of time for discussion no yes yes no 2/3 yes
5. To postpone to a certain time To defer action, or to create a special order no yes yes yes*® 2/3* yes
4. To refer to a committee To allow consideration for house no yes yes yes* majority yes
by special group
3. To amend an amendment To clarify an amendment no yes yes yes majority no
2. To amend a substitute To modify a motion no yes yes yes majority yes
1. To postpone indefinitely To suppress action no yes yes yes majority no
Main Motion:
The bill or resolution To introduce business no yes yes yes majority yes
Renewal Motions:
To reconsider To reopen debate and consideration no* yes yes yes* majority no
To reconsider, and have entered To enter on minutes for subsequent no* yes yes yes* majority no
on minutes reconsideration
To rescind To reverse earlier action no yes yes yes majority yes
To take from table To return to consideration previously no yes yes no majority no
deferred
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BETTER MEETINGS

Parliamentary law is a system of rules designed to facilitate
business meetings in an orderly manner. Too, there are
common sense suggestions that help the membership make
their organizations more effective.

Presiding Officers.

* Know the rules and you will preside with ease and
confidence. Follow the rules yourself. Insist that everyone
observe parliamentary principles which insure harmony,
legality and achievement. Don’t emphasize technicalities
and forget principles.

+ Lead firmly, courteously, impartially. Firmly — you must
make certain decisions. “If there is no objection, we will
have the report of the Executive board later.” Courteously
—never forget “please” and “thank you.” “I’'m sorry, but
you’re out of order. As soon as the chair states the motion,
you may speak on it.” Impartially — “We’ve heard three
speakers who favor this motion. Let’s hear from someone
who opposes it.”

+ Help a member state his motions clearly. Restate the motion
yourself if it is confusing. If a member says, “I move that
all dog owners be required to have muzzles on their dogs
whenever they appear in the streets,” and after a second
is heard the chairman might say, “It has been moved
and seconded that all dogs be required to wear muzzles
whenever they’re allowed to run loose. Does that express
your idea, Ms. Thomas?”

+ Keep the meeting moving steadily ahead. Hold members
to time limits — “Pardon me, Ms. Fuller, your time is up.
Ms. Jones, you may have the floor.” Keep members on the
subject. “The question is: Shall we publish a magazine?
Please speak only on this point.” State motions and take
votes promptly. “If there is no further discussion, those in
favor say aye.”

+ Don't allow “railroading.” Member: “I nominate Ms. Everett
and move that nominations be closed.” Chairman: “Your
motion to close nominations is out of order until others
have had an opportunity to nominate. Are there further
nominations?”

+ Create a warm and friendly atmosphere which promotes
discussion. Encourage the shy member. “Several other
members have studied this problem. What do you think of
this plan?” Discourage the member who talks too much —
too often. “Just a moment, Mr. White, I'd like to recognize
someone who hasn’t spoken.”

+ Don’t permit personalities in discussion. Confine speakers
to issues only. “Mr. Blake, your last remark is out of order.
You may talk against this revision all you wish but you
cannot reflect on the motives of the committee.”

Members.

+ Understand parliamentary rules and know your rights. Then
you take part with confidence and no one can push you
around. Parliamentary procedure follows common sense
rules and principles of law applied to meetings. It is easy to
understand and use. It works magic in meetings.

+ Think and work constructively. You can build up or tear
down your organization. If the programs are poor, don’t
walk away muttering — make some good suggestions to
the program committee. If they’re not accepted, try to get on
the committee yourself next year and build programs with
appeal to the members.

+ Phrase your motions carefully. Think them through. Poorly
stated motions cause confusion, require amendments and
waste everybody’s time. Test your motion. Is it:

(a) Clear and definite? Not like this — “I move that we do
not favor the refusal of the Council not to allow the park to
be used for concerts, which are not free.”

(b) Workable? Not like this — “I move we cut down noise by
prohibiting barking of dogs.”
(c) Complete? Not like this — “I move we greatly enlarge

our membership.” Add how and by how many.

+ Encourage your fellow members. Showing appreciation

costs you nothing but it makes you and the other fellow feel

good all over. Congratulate the chairman who prepared a

good program, the speaker who gave a stimulating talk, the

member who drove 30 miles to be at the meeting.

Participate. It isn’t your duty to speak unless you want

to. It is your duty to listen, weigh arguments, and vote.

Members who listen carefully, consider thoughtfully, and

vote, are valuable contributors. A vote can be as eloquent

as a speech.

+ Support the right of the majority to decide and to carry
out their decisions. Protect the right of the minority to be
heard and to oppose. If you follow these principles you will
progress steadily and with unity of purpose.

+ Offer leadership, even though you hold no office. In every
organization there are important leaders without title.
Ms. Everett’s judgment is always sought. She leads in
decision making. Ms. Harrison is usually the first to speak
up when volunteers are called for. She leads the volunteers.
Ms. Hughes smooths ruffled feelings and explains
misunderstandings. She leads in tact.

» Attend meetings regularly. Meetings are the powerhouse
where plans are generated. Every member who attends
contributes. If you stay away, come late, or leave early, you
have no right to criticize what the other members did.

+ Accept and support the decision of the majority. A majority
vote, once taken, becomes the legal decision of all. It is your
decision, too. Help give it a fair trial. If the vote goes against
your beliefs, you will not lose face if you about-face and
help. Like this — “Ms. Chairman, | fought against the motion
just passed. It won. Now that we’ve decided to build a new
club house, put me down for a hundred dollars to start the
fund.”

COMMITTEES

General: In contrast to the formality of procedure used in
business meetings, committee meetings are usually
conducted in an informal manner. While committees are not
limited as to membership and may number 50 or more, most
committees are composed of from four to eight members.
When the committee is small (four to eight members) formal
parliamentary procedure is abandoned in arriving at a group
decision. During these informal discussions, a formal motion,
a second, a discussion and a vote are not necessary when
the decision can be reached quickly by unanimous consent
procedure. However, even in a committee meeting, if a subject
is controversial and spirits rise, the chairman may have to
resort to formal procedure in order to control and guide the
group.

Characteristics of a Committee Meeting
1. Start and finish on time.
2. Speaker not required to stand.
3. Recognition not required in order to speak.
4. Chairman participates as freely as any other member but
adheres to schedule.
. Discussion neither limited nor suppressed.
. Matters are discussed without any motion.
. Formal motion, second, etc., are not usually necessary.
Most decisions made by unanimous consent of members.
8. Formal procedure invoked when necessary.

N oo
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Types of Committees.
1. Standing committees (Constitutional):

a. By authority of the Constitution.

b. Appointed, elected, or ex officio members.

c. Permanent.

d. Report made in order named in Constitution.
2. Special Committees:

a. Created for special reason or problem.

b. Membership by motion, appointment, election, or ex

officio.
c. Temporary.
d. Those functioning longest report first.

The Committee Report

1. Form (oral or written).

2. Content (statement of meetings, summary of facts only of
investigation).

3. How presented (usually by chairman when committee is
called).

4. Disposition of (“received” or “received and filed
with Secretary” — Chairman making it clear that
recommendations be taken by assembly only on separate
formal motion, one at a time.)

Committee Chairmen:

1. Call the meeting to order.

2. Start discussion with a few comments on the nature of the
committee’s problem.

3. Keep on the track. Avoid small talk. Follow the agenda.

4. Do not talk too much; draw out the quiet members.

5. Help members enjoy working on the committee by getting
things done. They avoid committees that waste their time.

6. Save everybody’s time by bringing the tools for the
committee’s work. These will help:

a. A copy for each member of the list of committee
members, with addresses and phone.

b. A written statement of committee’s job, its duties and
powers.

c. Instructions from president or organization.

d. Reports of previous committees or any material which
will be useful.

e. Rules or policies of the organization which apply to
committee’s job.

7. Encourage but don’t boss. Committees are created
because a group decision is wanted. Don’t try to decide
everything yourself.

8. Be informal. In committees, no seconds are required,
speakers are not limited, the chairman can make motions
and talk, too.

9. Divide the work. Appoint sub-committees if needed. Give
everybody a job.

10. Let members share in preparing the report. Vote on it at a
meeting of the committee, not on the telephone.

11. Take a vote on each committee recommendation. Submit
them separately from the report.

12. Share credit with your committee. If the committee has
done a good job why not ask the members to sit on the
platform while report is read or introduce each one.
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Bill Writing

A bill is a document which, when introduced into the
legislature, passed by both the House and Senate and
approved by the Governor, becomes a law.

A good bill will have the following parts and, in most cases, is a
simple fill-in the blank exercise. The work is in the writing of the
body.

Uniform Heading:
The Uniform Heading of a bill is always the same for each
House (see sample).

Title:

The title of a bill states in clear, concise terms the content
and purpose of the bill and always begins, AN ACT RELATING
TO.

Enacting Clause:

The Enacting Clause states the authority by which the law
is made. It is always as follows at Girls State: BE IT ENACTED
BY THE LEGISLATURE OF EVERGREEN GIRLS STATE.

Body:

The Body of the bill is what the bill is about. This is where
the author clearly explains the purpose and scope of the bill.
Each general idea is called a section and would correspond
to a paragraph. Beginning with the body, each line of the
bill is numbered for easy reference. There is no minimum or
maximum length for the body of the bill.

Definition Clause:

The Definition Clause explains any word or phrase
which might not be clearly understood by those reading and
discussing the bill. This clause is optional.

Penalty Clause:

The penalty section sets the penalty for a violation of the
law (if it can be violated). It always begins, “The penalty for a
violation of this act shall be

Repeal Clause:

Under normal conditions, any act which conflicted with the
bill would be repealed by title and number. However, for ease
at Girls State the Repeal Clause always reads: “All acts or
parts of acts in conflict herewith are hereby repealed.”

Severability Clause:

This section divides each part of the bill into constitutionally
separate sections so that if one part is unconstitutional the
other parts remain in effect. It is written, “The provisions
of this act are severable and should any part be declared
unconstitutional it shall not affect the other remaining parts.”

Effective Date:

This section sets the date the law is to go into effect. (It
must be at least 90 days from the date of the governor’s
signature.) Any earlier date will require the emergency clause.

Emergency Clause:

The Emergency Clause provides that the law shall go into
immediate effect upon the signature of the Governor. However,
this clause does require a two-thirds vote for passage.



TITLE

ENACTING
CLAUSE

BODY

DEFINITIONS

PENALTY

REPEAL

SEVERABILITY*

EMERGENCY
CLAUSE OR
EFFECTIVE
DATE * *

SAMPLE BILL
IN THE SENATE-HOUSE
Primary Sponsor (Name and city)
Jan Bush-Munson

Co-Sponsors (Names and cities)

SENATE-HOUSE BILL NO.
EVERGREEN GIRLS STATE, REGULAR SESSION

Read first time June , 20 , order printed and referred
to the Committee on Social and Health Services.

AN ACT
RELATING TO HEALTH & WELFARE, MAKING IT UNLAWFUL FOR ANYONE
UNDER THE AGE OF 18 TO USE TOBACCO PRODUCTS IN THE STATE OF
WASHINGTON, DEFINING TERMS: PROVIDING PENALTIES FOR VIOLATIONS.
REPEALING ALL CONFLICTING ACTS: (FIXING AN EFFECTIVE DATE).
BE IT ENACTED BY THE LEGISLATURE OF EVERGREEN GIRLS STATE:
SECTION 1. The use of tobacco products by any person under the age of 18 is
prohibited.

SECTION 2. Tobacco products shall be defined as cigars, cigarettes, chewing
tobacco or any other product using tobacco leaves.

SECTION 3. The penalty for a violation of this act shall be a fine of $100 and
community service to be imposed by the court.

SECTION 4. All acts or parts of acts in conflict herewith are hereby repealed.

SECTION 5. The provisions of this act are severable, and if any part shall be held
unconstitutional, the remaining provisions shall not be affected.

SECTION 6. The provisions of this act shall be effective on and after
January 1,1990.
SECTION 7.

SECTION 8.

*Use Severability Clause if there is more than one section to the bill.

**Use Emergency clause if bill needs to go into effect in less than 90 days. If more than 90 days, use an
Effective Date or use neither and bill becomes effective automatically in 90 days.
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Resolutions and Memorials

Resolutions and memorials differ from bills in their intent.
Floor resolutions call for action; concurrent resolutions are
concerned with the internal operations of the legislature; joint
resolutions are concerned with demands of both houses
regarding matters external to the legislature; and memorials
are used to address federal groups regarding action which
affects the state.

A Floor Resolution is a written motion calling for action.
It may be used to express the opinion of the group, appoint
a special committee, and grant approval for the hiring of
additional employees. Resolutions may follow the same course
as bills in either house, but usually are simply read to the
members from the floor and voted upon by a yea/nay voice
vote.

Floor resolutions are not signed by the presiding officer of
either house and go no further than their house of origin. they
are neither engrossed, enrolled, nor signed by the governor.

A Concurrent Resolution relates to the internal operation
of the legislature in which one house concurs in the action
of the other. This resolution form is used in such things as
notifying the governor that the legislature is organized or about
to adjourn sine die, or providing for a joint session of the
legislature to receive a message of the governor.

Concurrent resolutions follow the same course as bills,
although they may be adopted by a yea and nay vote. They are
signed by the presiding officer of each house, and are filed in
the secretary of state’s office as a record of the internal action
of the legislature. Concurrent resolutions are engrossed if
amended, enrolled, but not signed by the governor.

A Joint Resolution is a joint action of both houses with
respect to some matter external to the legislature. A joint
resolution may be used to propose an amendment to the state
constitution, to call a convention for the purpose of revising
or amending the state constitution, or to cause the removal of

the attorney general. A joint resolution may be addressed to
the President of the United States, the United States House of
Representatives or Senate, or to the heads of any other branch
of the federal government whenever the legislature is of the
opinion that the federal government should follow a particular
line of action. The usual procedure for expressing opinions to
the federal government is by the joint memorial; demands for
federal action are usually made by the joint resolution.

Joint resolutions cannot be used in this state to enact
substantive legislation. A joint resolution follows the same
course as a bill up to and including its signing by the presiding
officer of each house. After being signed by the presiding
officer of each house, a joint resolution is filed in the office
of the secretary of state and a certified copy transmitted by
him to the person or group to whom it may be addressed.
Joint resolutions are engrossed in the house of their origin, if
amended; they are enrolled but are not signed by the governor.

A Memorial is used as a tool by both houses to petition
Congress, the President, or federal agencies to take certain
action within their jurisdiction which affects the state. Memorials
may be used to request changes in the federal social security
act. Joint resolutions may also be used for this purpose.
However, in practice, a memorial is used to petition Congress
or the President rather than a joint resolution for the reason
that a memorial serves to bring the expression of legislative
sentiment before Congress without insisting that Congress take
action in accordance with this sentiment. A joint resolution is
more of a demand to Congress from the legislature.

A memorial follows the same course as a bill up to, and
including, its signing by the presiding officer of each house.
Upon being signed by the presiding officer of each house, the
original is filed in the office of the secretary of state. A certified
copy of the memorial is transmitted by either the chief clerk
of the house or the secretary of the senate to the particular
person or group to whom it may be addressed. Memorials are
engrossed if amended, enrolled, but are not signed by the governor.

SAMPLE RESOLUTION
IN THE SENATE-HOUSE

By
SENATE-HOUSE RESOLUTION NO.
EVERGREEN GIRLS STATE, REGULAR SESSION
Read first time June , 20 , order printed and referred

to the Committee on Social and Health Services.

A RESOLUTION COMMENDING GOVERNOR MOORE ON HER ADDRESS OF THE WASHINGTON STATE SENATE

WHEREAS:

Girls State, and
WHEREAS:

State Senate, and
WHEREAS:

The Honorable Melissa Moore was elected Governor of the 1983 session of Evergreen

Lieutenant Governor John Cherberg invited Governor Moore to address the Washington

Governor Moore did address the Washington State Senate on February 15, 1984,

regarding the Girls State Program.

BE IT RESOLVED:

This House extends to Governor Melissa Moore congratulations on being the first Girls

State Governor invited to address the Washington State Senate.
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SAMPLE RESOLUTION
51st Girls Nation Congress
S.R.

Expressing the sense of the Senate that the Federal Commitment to biomedical research should be
increased substantially over the next 5 years

IN THE SENATE OF GIRLS NATION

Date:

Senators Countiss and Iskander of Texas submitted the following resolution; which was referred to

Committee

RESOLUTION

Expressing the sense of the Senate that the Federal commitment to biomedical research should be
increased substantially over the next five years.

Whereas heart disease was the leading cause of death for both men and women in every year from
1970 to 1993;

Whereas asthma rates for children increased 58 percent from 1982 to 1992;

Whereas nearly half of all American women between the ages of 65 and 75 reported having
arthritis;

Whereas the Institute of Medicine has described United States clinical research to be ‘in a state of
crisis’ and the National Academy of Sciences concluded in 1994 that ‘the present cohort of clinical
investigators is not adequate’;

Where as biomedical research has been shown to be effective in saving lives and reducing health
care expenditures: NOW, THEREFORE, BE IT RESOLVED,

(1) It is the sense of the Senate that appropriations for the National Institutes of Health
should be increased by 100 percent over the next five fiscal years.

(2) A percentage of this increased funding shall be used to create educational programs
for secondary school education aimed at fostering interest in biomedical research among American
students.

(3) The Girls National Senate encourages the National Institutes of Health to continue its
focus in developing effective treatments for potentially life threatening diseases.,
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How a Bill Becomes a Law I

1.
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A Bill may be introduced in ether the Senate or
House of Representatives, but the procedure by
which a bill becomes a law is much the same,
wherever the bill originates. In this story, the
bill is introduced in the Senate by member, or
members, of the body. After the bill is filed with
the Secretary of the Senate, it is given a number
and, unless the majority demands it be read in
full, it is read the first time by title only in open
session of the Senate. It is then referred to a
standing Committee of the Senate.

After the bill has been recommended for
passage by the standing committee to which
it was originally referred, the Rules Committee
calendar place it on the second reading of the
calendar for debate before the en tire body, or
take no action.

-

When the bill appears on the calendar for
second reading, it is subject to amendments. It
is then returned to the Rules Committee where
it must receive a favorable vote before being
placed on the third reading calendar for final pas
sage. This referral to Rules is often bypassed
by vote of the Senate and the bill placed on
the final passage immediately following its
second reading. Depending upon the degree of
controversy, debate may last a few minutes to
several hours, or even days.

If the report is accepted by both houses, the
bill is signed by the President of the Senate
and the Speaker of the House in open session
of each body, and then is sent to the Governor’

signature.

Within five days, if the legislature is still in
session, or twenty days after its adjournment,
the Governor may sign the bill or veto all or any
section of the Bill. The Legislature can override
the veto by a two-thirds vote of both houses. If
the Governor fails to act on the Bill it becomes
law without a signature.

2.
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The committee studies the bill and often holds
public hearings on it. The Committee will
then meet to consider the information it has
gathered. | may approve the bill with or without
amendments, draft a new bill on the same
subject incorporating the de sired changes, or
take no action.

-

The committee is now ready to report back to
the Senate. If the majority is in favor of the bill
as introduced or with certain amendments, the
chairman recommends the bill for passage. The
commit tee report is read in open session of the
Senate and the bill is then referred to the Rules
Committee.

After passing in the Senate, the bill will go
through an identical procedure in the House. If
amended by the body, the Senate must the bill
is passed by the House, but is concur with the
amendments. If the Senate does not accept the
changes in the bill, a conference committee may
be requested on the differences.

-

If the conference committee Icannot agree, a
free conference committee may be appointed
with the power to re write the amendment
or even write an entirely new bill. When the
conferees reach an agreement, they report to
their respective houses. Their report is either
accepted or rejected without change.
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Fundamentals of Interest to the
Evergreen Girls State Office Seeker

Evergreen Girls State has two political parties,
NATIONALIST and FEDERALIST. Each citizen is assigned to
a political party at the time of her registration. The meaning of
the term “Nationalist” or “Federalist” does not develop until the
parties formulate their platforms at their county and state party
conventions.

Declaration of Candidacy

Citizens who desire to hold an elected office at the city,
county, or state level will be required to file a Declaration of
Candidacy form. Those citizens interested in being a candidate
for a city office will file at their Sunday evening city meeting.
County and state office seekers will file at their Monday
afternoon party conventions.

In real life, candidates for city office file in the office of their
City Clerk while candidates for county positions file in the
County Auditor’s office. Those seeking a state office, including
state legislature positions and Supreme Court Judge positions,
file in the office of the Secretary of State.

Filing Fee

There is a filing fee assessed office seekers in the state
of Washington. Those seeking an office with a salary or
compensation attached of one thousand dollars or less
per year, must pay a filing fee of $10.00. If such salary or
compensation exceeds one thousand dollars per year, an
additional sum equal to 1% of such excess must be paid.
Citizens interested in holding a precinct office without salary
must pay a filing fee of $1.00. GIRLS STATE CITIZENS ARE
NOT REQUIRED TO PAY A FILING FEE WHEN FILING FOR
OFFICE.

Campaigning

Evergreen Girls State citizens seeking an elected city office
will campaign only through speeches.

Candidates seeking a county office will be provided with
the time and supplies to make one (1) campaign poster for
each city within their county (maximum 4). These posters may
be posted in the rotunda or hallways of the cities. No posters
may be placed in the lounges, restrooms, stairways or
elevators.

Those citizens seeking an elected state office will be
provided with the time and materials to make one (1) campaign
poster each to be posted in the main dining hall.

All office seekers may campaign through speeches.
Specific information as to when you will be expected to make a
speech and the length of your speech will be provided by your
counselor.

No previously prepared or commercial posters are
permitted at Girls State. No campaign costumes, visual
aids, props, people in the audience or material for
distribution will be allowed before or during Girls State.

*Violation of campaign rules will disqualify candidates
from the office they seek.

Precinct Officers

One of the first positions elected at Girls State is that of the
precinct officer. Each city has three precincts. Two precinct
officers (one from each party in each precinct), are elected
by popular vote at the Sunday evening city meeting. Precinct
officers at Girls State are the voting delegates to the county
and state party conventions.

In real life, according to Washington State law, any person
who is a registered voter and member of a major political party
may become a candidate for the office of precinct officer by
filing a declaration of candidacy and paying a $1 fee to the
county auditor. Candidates for precinct officer do not appear on
the primary ballot but rather are placed directly on the general
election ballot. The candidate receiving the most votes in her
precinct for each political party is declared elected, provided
the candidate has received at least 10% of the number of
votes cast for the candidate of her party receiving the greatest
number of votes in that precinct.

Duties of Precinct Committeewomen as Members of the
County and State Central Committees (county and state
party conventions)

Each precinct officer is a member of the county central
committee. The county central committee has the authority to
fill vacancies on the party ticket for partisan county offices and
for legislative offices in districts entirely within that county when
no candidate files for such a position or when a candidate or
nominee dies or is disqualified, leaving no candidate of that
party for the office. The committee may also nominate persons
for appointment to these offices if a party incumbent resigns.

Duties at Girls State - County Party Convention

To elect the county party convention chairperson.

To elect the county party convention clerk.

To endorse one candidate for Governor.

To endorse one candidate for U.S. Senator.

Endorse one or two candidates for Supreme Court Justice.
To adopt planks for the party platform.
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The state central committee has the authority, under
Washington State law, to call caucuses and conventions,
provide for the election of delegates to national nominating
conventions, fill vacancies on the party ticket for any federal,
state, or legislative office which encompasses more than one
county, nominate persons to fill vacancies in state or legislative
offices caused by resignation or death of a party incumbent,
and provide for the nomination of presidential electors.

Duties at Girls State - State Party Convention
1. To elect a state party convention chairperson.
2. To elect a state party convention clerk.

3. To adopt a party platform.
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Voting Procedures

Each Girls State citizen will vote at the polling place
provided in her own city for at least the city elections, held
Monday morning. Voting will be by paper ballot. The Tuesday
morning primary election voting and the Wednesday morning
general election voting will also take place in the cities, by
paper ballot, if voting machines are unavailable.

Preparing and Opening the Polls

The election officers must meet at the polling place at least
10 minutes before the time set for opening the polls. Each
officer must take the oath prescribed for his office before taking
up his duties. One of the judges should take the inspector’s
oath and then the inspector takes the oath of all the other
officers.

Upon the completion of the oaths of office, the election
officers should arrange themselves and their materials in the
following manner:
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The judges should then inspect the ballot box to be sure that
it is empty and then locked. One of the judges should be
responsible for the key to the ballot box. The box should be
opened only at the direction of the counselor.

Proclamation Opening the Polls

Before voting begins, one member of the election board
must proclaim in a loud voice, “Hear Ye! Hear Ye! the polls are
now open.” Citizens should be instructed to remain outside the
polling place until they are asked to enter.

Signing the Poll Book

As each person presents herself for the purpose of
receiving a ballot, she must be required to sign her name in
one of the official poll books. If a majority of the election officers
are satisfied upon comparison of this signature with that upon
the registration card of the person registered under the name,
(that person offering to vote is the identical person registered)
they shall permit her to vote.

Request for and Delivery of Ballot

A voter desiring to vote shall give her name to one of the
election officers, who shall then in an audible tone announce it.
If no challenge is interposed or if over-ruled, the voter shall be
given a ballot. The number of the ballot shall be called to the
Judges of the election.

How to Mark a Ballot

The voter shall place an “X” within the parentheses beside
the candidate’s name for whom she wishes to vote. The voter
shall not vote for more candidates for an office than there are
positions to be filled. She may vote for a write-in candidate
by writing in the correct spelling of the name of the person for
whom she wishes to vote.

Redelivery of Ballot after Voting

Having marked her ballot the voter shall fold it so that the
number appears on the outside with its face concealed and
deliver it to the inspector of election who shall repeat the name
of the voter and the number of the ballot in an audible tone.
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Record of Voters having Voted

The election judges have charge of the registration book.
If they find that the number marked opposite the voter’s
name corresponds with the number of the ballot handed the
inspector, they shall mark a “V” in the space provided and
call back in an audible tone the name of the voter and the
number of the ballot. The inspector shall then separate the
slip containing the number from the ballot and then deposit the
ballot in the ballot box. The number removed from the ballot
shall be destroyed immediately.

Voter’s Don’ts
It is unlawful for a voter to:

a) Show her ballot after it is marked to any person in such a
way as to reveal the contents thereof or the name of any
candidate for whom she has voted;

b) Receive a ballot from any person other than the election
officer having charge of the ballots;

c) Vote or offer to vote any ballot except the one she received
from the election officer having charge of the ballots;

d) Place any mark upon her ballot by which it may afterward
be identified as the one voted by her;

e) Fail to return to the election officers any ballot received
from an election officer.

Proclamation of Closing

When the polls are closed, one member of the election
board must proclaim in a loud voice, “Hear Ye! Hear Ye! The
polls are now closed.”

Tallying Votes and Posting Results

The counting boards will begin tallying votes as soon as
they themselves have voted. Once all of the votes have been
tallied and the ballots strung together, the ballots and tally
sheet should be returned to the counselor. The counselor will
be responsible for verifying the counting boards’ results. Upon
verification of the election results, the returns will be posted in a
conspicuous place within the city.



