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County Government at
Evergreen Girls State

	 During this week you will be electing county officials whose 
responsibility at Girls State will be to participate in the judicial 
session. They will also take a tour of the local county offices. 
	 A listing of county officials follows. Included is a job 
description of these positions as they are within the State of 
Washington.

OFFICIALS ELECTED AND THEIR DUTIES
	 First of all, the county is that unit of local government 
which serves and governs all of the people who do not live in 
incorporated cities or towns. There are even some services 
which the county provides inside the cities as well. Roads, 
public health, weed control, elections, courts, law enforcement, 
and civil defense are only a few of the concerns of county 
government.
	 Counties derive most of their power from the state 
constitution and the actions of the state legislature. This might 
imply that counties have no local freedom at all, but that is not 
true. In most cases the county laws which have been passed 
by the legislature have been general in nature, setting forth 
only the broad outlines of each governmental program which 
is to be managed by the county, and in some cases have fixed 
some general requirements.
	 Many county functions, for instance building and 
maintaining roads, are recognized to be purely local programs. 
Others, such as the conduct of elections, are primarily activities 
of the state, which are performed by county officials acting as 
agents of the state. Still others, such as public health, are a 
combination of the two.
	 A series of county offices has been created with certain 
specific duties assigned to each. It has been provided that 
some officials shall be elected; others shall be appointed, and 
the law says who shall make the appointments and under what 
terms and conditions.

COMMISSIONERS
	 Commissioners are the “legislative” (law making) authority 
of the county, and have general supervision over all the 
county’s money-spending policies. By law, there are three 
commissioners in every county, each elected for a term of four 
years. Exception to this law is King County. Whole subject 
of Charters—now active or pending in Clallam, Whatcom, 
Thurston, Pierce, as well as King County.
	 The terms of the three Commissioners are staggered to 
assure continuity, so that two commissioners are chosen at 
one general state election, and the third position is filled at the 
next election two years later. In the performance of most county 
business, commissioners act as a Board. Two members can 
act as the Board, except where the chairman is authorized to 
act for the Board.
	 The Board, at the first session of the year following the 
general election (which is every two years) shall reorganize 
and select a Chairman. Should a vacancy occur by death, 
resignation or removal from office, the law prescribes that 
the two remaining commissioners are to appoint a third from 
a list of three (3) nominations by the county central partisan 
committee of the vacating official. If they cannot agree within 
30 days, the governor steps in and makes the appointment. 
In case two vacancies occur at the same time, the governor 
appoints one and these two then appoint the third.
	 The commissioners are responsible for filling vacancies in 
other elected county offices as well as their own, following the 
same appropriate procedure.

	 While the statute has always required the Board to meet 
at least four times a year in regular session, the general rule 
is that commissioners meet monthly or weekly. In the larger 
counties the commissioners spend the greater part of every 
week day in their offices or out in their districts on county 
business.
	 Powers of the Board: The mere outline describing these 
powers cannot begin to convey their size or complexity.
	 1.	Provide and maintain a courthouse, jail and other 

necessary buildings.
	 2.	Supervise the construction and maintenance of county 

roads.
	 3.	Grant licenses for ferries, grocery stores and other 

authorized purposes.
	 4.	Fix the amount of county taxes to be paid, and see that 

they are collected.
	 5.	Supervise the payment of bills against the county and audit 

the accounts of officers entrusted with county funds.
	 6.	Care for county property, funds and business, and 

prosecute or defend all actions for and against the county.
	 7.	Make and enforce those police and sanitary regulations not 

in conflict with other laws.
	 8.	Have the power to increase or decrease the county debt.
	 9.	Have the power to administer oaths or cite witnesses 

before them for contempt.
	10.	Call for public hearings on applications for plats, 

franchises, road vacations, ordinances, bids and others.
	 The commissioners’ freedom of judgement is not 
unrestricted however. There are many statutory limitations 
on the action of the Board as an impartial guarantee that 
the county’s business is conducted openly and in a freely 
competitive manner as possible.
	 In addition to the specific limitations of commissioners’ 
authority contained in the law, there is another immediate 
check upon their actions. If he feels the Board has been 
arbitrary, any person may appeal to the county superior court 
from any action of the Board. The long-range check upon the 
commissioners’ activities is, or course, the vote.
	 As general managers of the county’s business, the 
commissioners are also responsible for setting the financial 
policy of the county. By their determination of the county’s 
budget for the coming year, the commissioners grant authority 
to the various officers for the expenditure of all county funds.

COUNTY AUDITOR
	 This office is the one place in the county where the official 
records of all land ownership are kept. It is the auditor’s 
responsibility to see that these records are complete and 
accurate. The auditor must examine all deeds, contracts, 
mortgages and leases before recording them and must 
see that the necessary taxes have been paid. Many other 
documents are either recorded or filed in the auditor’s office. 
Among the many other duties of the auditor are: marriage 
licenses, vehicle registrations, auditing county books, budget 
spending and disbursing county funds, interest bearing 
warrants, supervising elections, voter registration, election 
safeguards, election officers and canvassing an election.

ASSESSOR
	 The assessor is the appraiser whose job it is to determine 
the value, for tax purposes, of all county property. Taxes are 
simply a means of spreading the cost of government fairly 
among those who receive its services. Property is divided into 
two distinct classes when it is considered for taxation: real 
property and personal property. Real property includes the land 
itself and any improvements on the land, such as a house, barn 
and other buildings, as well as fences, roads, bulkheads, etc.
	 Personal property includes such possessions as animals, 
farm machinery, agricultural products, goods and equipment 
and all the many other things that people own and use. The 
assessor must determine the fair value of these properties.
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	 After the assessor has completed his valuation, the 
next major step in the process of property taxation is the 
equalization of assessments. For this purpose the law requires 
that the board of county commissioners sit as a board of 
equalization (or appeal); the assessor serves as clerk of the 
board of equalization. Any taxpayer may appear before the 
board of equalization to protest the assessment placed against 
his property, regardless of the reason he feels it to be in error.

TREASURER
	 Real and personal property taxes are paid to the county 
treasurer who is responsible for mailing out tax statements 
and for the distribution and segregation of tax monies paid 
into the treasury. Several types of special taxing districts have 
been authorized by the state legislature to provide specific 
services for certain geographic areas: these include school, 
fire protection, port, public utility, hospital, library districts and 
others. Other duties of the county treasurer are: foreclosure 
sales, tax title sales, and delinquent personal property tax 
procedures.
	 The treasurer is chairman of the county finance committee. 
This committee selects the bank or banks which are accepted 
at the lowest rate possible. It also has the right to invest certain 
idle funds or cash balances which the county may have on 
hand.

SHERIFF
	 The county sheriff is the only law enforcement officer in the 
state whose duties are spelled out in the state constitution. 
Violations of county police regulations and some of the less 
serious crimes defined by the state legislature are known 
as “misdemeanors.” The next most serious is the “gross 
misdemeanor” which involves a heavier fine or longer sentence 
in the county jail.
	 Depending on the circumstances, the case may be tried 
either in district court or the county superior court. Any crime 
punishable by imprisonment in the state penitentiary or by 
death is a “felony.”
	 Criminal investigations and arrests are only part of the 
sheriff’s job. Another major field of his work covers many civil 
actions which do not involve a crime against the county or 
state. The sheriff summons jurors to duty, he serves all legal 
papers in connection with court actions, he holds some special 
sales of property and he has several duties with regard to 
stray or vicious animals. In addition, the sheriff searches for 
missing persons, directs traffic in heavily populated suburban 
areas, organizes rescue parties, transports mental patients to 
institutions and gives assistance in natural disasters.

CLERK
	 As an officer of the county superior court, the clerk keeps 
all the court records except those from inferior courts (justice 
courts and police courts.) Among the other records kept in the 
clerk’s books are:
	 1.	A list of cases to be tried, showing the title, the nature of 

the action, the attorney’s names for all parties involved, the 
date when the case was filed, and the papers filed. One 
copy of this record is for the judges and the other is for the 
attorneys.

	 2.	A journal or minute book which shows a summary of the 
action taken in court each day.

	 3.	A record of all final judgements in criminal and civil cases.
	 4.	A record of jurors and witnesses.
	 5.	A set of probate records.
	 In work as an officer of the court, the county clerk is 
responsible for large sums of money. These come from criminal 
fines and filing fees. Besides keeping records of the courts, the 
clerk has several other duties. The clerk or a deputy must be 
present at court trials. In the courtroom, the clerk administers 
oaths to witnesses, keeps the minutes of the trial, takes the 

jury’s verdict and performs any other duties required of the 
clerk by the judge. These are only a few of the many duties of 
the county clerk.

PROSECUTING ATTORNEY
	 Before qualifying for the four-year term of office, the 
prosecuting attorney must be admitted to the state bar. This 
means that they have passed the necessary examinations to 
qualify as a practicing attorney. All of the prosecutor’s deputies 
must also be qualified attorneys. It is the responsibility of the 
prosecuting attorney to represent the county in court on any 
action to which the county is a party. They also have many civil 
duties. By law, the prosecutor is the attorney or legal counsel 
for all county business, and for each of the county officials. In 
addition the prosecuting attorney represents the special service 
districts in the county, including school districts. They interpret 
the state constitution, the laws passed by the legislature and 
the decisions of the courts. The prosecuting attorney works 
closely with the county commissioners, giving them any legal 
assistance pertaining to their office which they request. The 
prosecutor also examines all county contracts, bond issues and 
deeds to see that they are in proper legal order.

SUPERIOR COURT JUDGE
	 A superior court judge can come to office by election or 
appointment, just as any other elective official. A judge must be 
an attorney admitted to the bar in the State of Washington and 
may not engage in the private practice of law, nor may he hold 
any other office during term as judge. The office of superior 
court judge is non-partisan. That is, no judge can claim a 
political party affiliation.
	 A system of visiting judges has been set up to take care of 
the cases in which a local judge or judges have disqualified 
themselves, or where the number of cases is so great that the 
local judges cannot hear them all.
	 There are several county officials over whom the court has 
some measure of control. Among them are the county clerk, 
the sheriff, the prosecuting attorney and the judges of inferior 
courts.
	 One part of court work that is different from all others is the 
juvenile division. The court has full control over two types of 
children under the age of 18. One of these types is “dependent” 
children, who lack a parent or other person to give them 
proper care. The second type of juvenile action concerns the 
“delinquent” who has made formal discipline necessary by his 
own misconduct.
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C
State Government at
Evergreen Girls State

	 EVERGREEN GIRLS STATE is your residence for this 
week. Its government and its laws are yours and they will 
operate as you wish them to. This state can be as clean and 
idealistic or as careless and unsuccessful as you the individual 
citizen, make it.
	 ALWAYS REMEMBER that so long as the United States 
Constitution with its Bill of Rights is our basic law, you, as a 
citizen have power.
	 The BALLOT is your protection and your weapon for good 
representative government.
	 The state government of Evergreen Girls State is divided 
into three branches: the EXECUTIVE, the LEGISLATIVE and 
the JUDICIAL. The legislative branch makes the laws for the 
state; the executive branch sees that these laws are put into 
effect; and the judicial branch interprets the laws.

	 The elected State officials of Evergreen Girls State are:
	 Governor	 State Superintendent of Public
	 Lt. Governor	    Instruction - N.P.
	 Secretary of State	 Commissioner of Public Lands
	 State Treasurer	 7 Supreme Court Judges - N.P.
	 State Auditor	 Insurance Commissioner
	 Attorney General	

The Executive Branch
GOVERNOR
	 The Governor is the Chief Executive Officer of the State. 
She is obligated to see that the laws are faithfully executed, 
is Commander in Chief of the Military and Naval forces of the 
State, and may call out such forces to execute the laws. She 
has three means of controlling or influencing the legislature: 
the veto, the calling of special sessions, and the sending of 
a message to each session of the legislature. She has direct 
supervision over all matters relating to the preparation of the 
State budget. The governor may grant reprieves, pardons, and 
commutations of sentences or remissions of fines. She makes 
appointments to fill vacancies occurring in any of the other 
executive offices or among U.S. senators or representatives, 
superior or supreme court judges, and in certain county offices. 
She appoints many of the heads and members of departments, 
boards, or committees which make up the administration 
branch of our State government.
	 Duties at Girls State: The Governor is the highest officer 
and chief official and will participate in the inauguration. 
She will preside over the Joint Session of the Legislature, 
discussing important matters before the State and 
recommending what she thinks is desirable legislation. She 
will also announce all her appointments to office at the Joint 
Session. The Governor will review all bills and sign them before 
they become law. She will preside over the final legislative 
report to the people.
	 The Governor will oversee the cabinet’s process of judging 
the city problem solutions and will make the final decision 
based on the cabinet’s recommendation. She will present the 
Excellence in City Management Award at Saturday breakfast.
	 In addition the Governor will be the official representative for 
Girls State and will return to the following year’s session. She 
will attend, and give a report to the American Legion Auxiliary 
Department of Washington Convention.
LIEUTENANT GOVERNOR
	 The Lieutenant Governor acts as President of the Senate. 
She assumes the duties of the Governor when the Governor is 
absent.

	 Duties at Girls State: The Lieutenant Governor is the 
President of the Senate. She must be very knowledgeable of 
parliamentary procedure. She will chair every Senate Session 
and participate in the inauguration.

SECRETARY OF STATE
	 The Secretary of State acts as a “secretary” in recording 
official state papers, primarily in connection with the governor’s 
office and with the legislature. She is in charge of all state 
elections.
	 Duties at Girls State: The Secretary of State serves 
as the Secretary to the Governor. She participates in the 
inauguration. She keeps records of all state business. She 
writes correspondence for the Governor and thank you notes 
to all Girl State guests. She is in custody of the State Seal and 
must stamp all official documents.

STATE TREASURER
	 The State Treasurer is to receive, keep and disburse all 
state funds not specifically assigned to the care of someone 
else.
	 Duties at Girls State: The State Treasurer participates 
in the inauguration. She performs duties as assigned by the 
Governor, including helping her set criteria for judging the city 
problem solutions.

STATE AUDITOR
	 The State Auditor is responsible for the post-auditing of 
state agencies, making sure that all money spent was spent 
according to law and that state funds were not misused. She is 
also responsible for the supervision of trained accountants to 
check the books of officials in counties, cities, and districts.
	 Duties at Girls State: The State Auditor will participate in 
the inauguration. She will perform duties as assigned by the 
Governor, including helping her set criteria for judging the city 
problem solutions.

ATTORNEY GENERAL
	 The Attorney General is the chief legal officer of the State. 
She is required to advise the members of the legislature, the 
governor and other state officials, and county prosecuting 
attorneys on questions of law which concern their duties. The 
Attorney General is also an attorney for the State, serving as 
both prosecutor and defense attorney.
	 Duties at Girls State: The Attorney General is the legal 
advisor to the legislature and the state officials. She advises 
the Governor on the constitutionality of legislation prior to it 
being signed into law and represents the State in all cases 
argued before the Supreme Court.

INSURANCE COMMISSIONER
	 The Insurance Commissioner makes certain that insurance 
companies within the state are doing legitimate business and 
are able to pay the claims against them. She also, through 
her department, administers a written exam to be sure that 
the insurance agents who sell insurance are competent. 
The Insurance Commissioner is responsible for seeing that 
insurance rates are fair.
	 Duties at Girls State: The Insurance Commissioner will 
participate in the inauguration and perform duties as assigned 
by the Governor, including helping her set criteria for judging 
the city problem solutions.

SUPREME COURT JUSTICE
	 Seven Supreme Court Justices hear cases argued before 
the Supreme Court and prepare written opinions of these 
cases. The Chief Justice presides over all sessions of the 
Evergreen Girls State Supreme Court. She is elected by her 
peers in the court. She is the most senior member and may 
choose to write the majority opinion of the court.		
	 Duties at Girls State: She participates in the Judicial 
Session. She hears an oral argument before the court and 
prepares an opinion. She prepares certificates for those who 
have passed the bar exam.
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STATE SUPERINTENDENT OF PUBLIC INSTRUCTION
	 The State Superintendent of Public Instruction supervises 
the public schools of the state. She hires trained educators as 
assistants who along with her, make up the state Department 
of Education. The Department of Education is responsible 
for making sure that the standard of educational training in 
the public schools is as high as possible and fairly uniform 
throughout the state.
	 Duties at Girls State: The Superintendent of Public 
Instruction participates in the inauguration. She will perform 
duties as assigned by the Governor, including helping her set 
criteria for judging the city problem solutions.

COMMISSIONER OF PUBLIC LANDS
	 The Commissioner of Public Lands is the person primarily 
responsible for the buying, selling, or leasing of land by the 
state, except for those lands which specific state agencies, 
e.g. Department of Fisheries — buy for recreational or other 
uses. The Commissioner arranges for the surveying of state 
lands to determine their value so that a fair price can be set for 
their sale or use. She also serves as Secretary of the Board 
of Natural Resources, the agency named by the legislature to 
supervise the sale or lease of state lands. The Commissioner 
acts as the executive head of the Department of Natural 
Resources which carries out the decisions of the Board.
	 Duties at Girls State: The Commissioner of Public Lands 
participates in the inauguration. She will perform duties as 
assigned by the Governor, including helping her set criteria for 
judging the city problem solutions.

The Legislative Branch
	 The Evergreen Girls State legislature is composed of the 
Senate and the House of Representatives. The Senate has a 
membership of 75, (20 elected from each of the larger counties 
and 15 elected from the smaller counties). The House of 
Representatives has one representative for each four citizens, 
or portion thereof, in each county.
	 There is also a Gold Legislature at Girls State. It too has 
both a Senate and a House of Representatives. It is composed 
of those girls who lost in the primary election on the State 
ballot as well as those who lost in the Senate and House of 
Representative races. 
	 The Lieutenant Governor serves as President of the Senate. 
The losing candidate for Lieutenant Governor serves as 
President of the Gold Senate. The Speaker of the House and 
the Gold House are elected from its membership at its first 
session.

The Judicial Branch
	 All candidates appearing on the County ballot, except 
Representatives and Senators will participate in the Judicial 
Session. The Judicial Session consists of study, through 
practice and discussion, of the court system within the State of 
Washington. Delegates will prepare for and participate in mock 
criminal trials and meet with local Kittitas County attorneys, 
sheriffs and others involved in the criminal justice system.

U.S. Senators
	 There are also two U.S. Senators elected at Girls State. 
They will represent Evergreen Girls State at Girls Nation held 
in Washington, D.C. Their primary responsibility at this year’s 
Girls State Session is to observe the Senate Session.  They will 
also speak at a Joint Session Friday afternoon. They will return 
to next year’s Girls State Session to give a Girls Nation report.

Joint Rules of the Senate and
the House of Representatives

JOINT SESSION
	 Rule 1. Whenever there shall be a joint session of the two 
houses, the proceedings shall be entered at length upon the 
journal of each house. The lieutenant-governor or president of 
the senate shall preside over such joint session, and the clerk 
of the house shall act as the clerk thereof.

MOTIONS FOR JOINT SESSION
	 Rule 2. All motions for a joint session shall be made by 
concurrent resolution to be introduced by the house in which 
such joint session is to be held.

CONFERENCE COMMITTEE, REPORTS, ETC.
	 Rule 3. In every case of difference between the two houses, 
upon any subject of legislation, either house may request a 
conference and appoint a committee of three for that purpose, 
and the other house also shall appoint a like committee to 
confer. Every report of a committee of conference shall be read 
through each house before a vote is taken on the same.

MESSAGES BETWEEN THE TWO HOUSES
	 Rule 4. Messages from the Senate to the House of 
Representatives shall be delivered by the secretary or assistant 
secretary, and messages from the House of Representatives to 
the Senate shall be delivered by the chief clerk or assistant.

FINAL ACTION ON BILLS, HOW COMMUNICATED
	 Rule 5. Each house shall communicate its final action on 
any bill or resolution, or matter in which the other may be 
interested, in writing, signed by the secretary or clerk of the 
house from which such notice is sent.

ENROLLED BILLS — PRESIDING OFFICER TO SIGN
	 Rule 6. After a bill shall have passed both houses it shall 
be duly enrolled in duplicate by the enrolling clerk of the 
house in which it originated, and it shall be examined by the 
enrolling committee of such house, who shall carefully compare 
the enrollment with the engrossed bill as passed, correcting 
any errors that may be discovered in the enrolled bill, after 
which the bill shall be signed by the presiding officer of each 
house, in open session, first in the house in which it originated; 
whereupon, the secretary of the senate, or the chief clerk of 
the house, shall present the original to the governor, and the 
duplicate to the secretary of state, taking their receipts therefor.

DISPOSITION OF ENGROSSED BILLS
	 Rule 7. Whenever any bill shall have passed both houses, 
the house transmitting the enrolled bill to the governor shall 
also file with the secretary of state the engrossed bill together 
with the history of such bill up to the time of transmission to the 
governor.

JOINT AND CONCURRENT RESOLUTIONS - MEMORIALS
	 Rule 8. All resolutions proposing amendments to the state 
constitution shall be in the form of joint resolutions and shall, 
up to and including the signing thereof by the presiding officer 
of each house, be subject to the rules governing the course of 
bills.

AMENDMENTS TO STATE CONSTITUTION - ACTION BY 
LEGISLATURE
	 Rule 9. Amendments to the state constitution may 
be proposed in either branch of the legislature by joint 
resolution; and if the same shall be agreed to by two-thirds 
of the members elected to each of the two houses, such 
proposed amendment or amendments shall be entered on their 
respective journals with the yeas and nays thereon.

PUBLICITY OF PROPOSED AMENDMENTS TO STATE 
CONSTITUTION
	 Rule 10. The legislature shall provide methods of publicity 
of all laws or parts of laws, and amendments to the constitution 
referred to the citizens with arguments for and against the laws 
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and amendments so referred, so that each voter of Evergreen 
Girls State shall receive the publication before the election at 
which they are to be voted upon.

INITIATIVE PETITION BEFORE THE LEGISLATURE
	 Rule 11 . Initiative petitions filed with the secretary of 
state shall take precedence over all other measures in the 
legislature.

COMMITTEE BILLS
	 Rule 12. A committee bill may originate in either house, 
provided the entire committee unanimously favors the 
introduction of such bill at a regularly called meeting of the 
committee. Each member of the committee shall endorse his 
name thereon.

JOINT COMMITTEE MEETING
	 Rule 13. Whenever any standing committee of either house 
shall desire to arrange for public hearing upon any subject 
of legislation pending before such committee, it shall be the 
duty of the chairman of such committee to consult with the 
chairman of the corresponding committee of the other house 
and endeavor to arrange a hearing by the joint committee of 
the two houses.

Rules of the Senate
DUTIES OF THE PRESIDENT
	 Rule 1. The president shall take the chair and call the 
Senate to order. She shall preserve order and decorum. 
She shall in open session, sign all acts, addresses and joint 
resolutions. She shall have charge of and see that all officers, 
attaches, and clerks perform their respective duties, and she 
shall have general control of the senate and lobby.

COMMITTEES — APPOINTMENTS AND CONFIRMATION
	 Rule 2. The president shall appoint all conference, special, 
joint and hereinafter named standing committees on the part 
of the senate, which shall be subject to the confirmation of 
the senate. In the event the senate shall refuse to confirm any 
committee, such committee shall be elected by the senate.
	 The following standing committees shall constitute the 
standing committees of the Evergreen Girls State Senate:
	 Agriculture	 Governmental Operations
	 Children & Family Services	 Health Care & Corrections
	 Economic Development & Labor	 Higher Education
	 Education	 Law & Justice
	 Energy & Utilities	 Rules
	 Environmental & Natural Resources	 Transportation
	 Financial Institutions & Insurance	 Ways & Means

ELECTION BY ROLL CALL
	 Rule 3. In all cases of election by the senate the votes shall 
be taken by yeas and nays. No senator shall be allowed to vote 
except when within the bar of the senate. In the interest of time, 
standing vote may be counted. If at any time there is a tie vote, 
the president of the Senate shall cast her vote.

SECRETARY, SERGEANT-AT-ARMS, CHAPLAIN AND 
READING CLERK
	 Rule 4. The senate shall elect a secretary, chaplain, reading 
clerk and sergeant-at-arms, who shall perform the usual duties 
pertaining to their office.

PRESIDENT PRO-TEM
	 Rule 5. Upon the organization of the senate the members 
shall select one of their members as president pro-tem, who 
shall have all the power and authority, and who shall discharge 
all the duties of the lieutenant governor, acting as president 
during his absence.

QUORUM
	 Rule 6. A majority of all members elected to the senate shall 
be necessary to constitute a quorum to do business.

ORDER OF BUSINESS
	 Rule 7.
	1st - 	 Call of the roll, flag salute, prayer by the chaplain.
2nd - 	Reading the journal of the preceding day.
3rd - 	 Presentation of petitions, memorials, resolutions, and 

	 motions.
4th - 	 Reports of standing committees.
5th -	 Reports of select committees.
6th - 	 Messages from the Governor, the House of Representa-	

	 tives and other state officials.
7th -	 Introduction and first reading of bill by title only.		

	 Reference of bills, memorials and resolutions.
8th - 	 Second reading of bills.
9th - 	 Third reading of bills.

RULES OF DEBATE
	 Rule 8. Senate debate rules are as follows:
	 1.	A senator wishing to speak, will stand and be recognized 

by the Chair.
	 2.	Pages are for the delivery of messages only. They are not 

to be used for personal errands, such as getting food and 
beverages.

	 3.	Debate is limited to 15 minutes per bill.
	 4.	Each senator speaking for or against a bill will be allowed a 

maximum of two minutes.
	 5.	There will be three pro speakers and three con speakers 

allowed per bill.
	 6.	The first speaker for a bill will be the primary sponsor of the 

bill.
	 7.	The primary sponsor will be allowed a one minute closing 

statement.
	 8.	There will be no more than three questions per bill, and no 

questions during the closing statement.
	 9.	There will be no more than two amendments per bill. An 

amendment to an amendment will count as two.
	10.	There will be two pro speakers and two con speakers 

allowed per amendment. They will each have a one-minute 
time limit.

MOTIONS — HOW PRESENTED
	 Rule 9. No motion shall be entertained until it shall be 
seconded, or debated until announced by the president.

RECOGNITION BY THE PRESIDENT
	 Rule 10. When two or more senators rise at the same time 
to address the chair, the president shall name the one who 
shall speak first, giving preference when practicable, to the 
mover or introducer of the subject under consideration.

MESSAGES
	 Rule 11. Messages from the governor, other state officers, 
and from the house of representatives may be considered at 
any time by consent of the senate.

PRECEDENCE OF MOTIONS— ANNOUNCEMENT OF VOTE
	 Rule 12. The announcement of all votes shall be made by 
the president, and the announcement of the result of any vote 
shall not be postponed.

ADMISSION TO FLOOR OF SENATE
	 Rule 13. The sergeant-at-arms and doorkeepers shall not 
admit to the floor of the senate during the session any person 
other than a member of the senate, except:
		 The governor
		 Members of the house of representatives
		 State officers
		 Representatives of the press, or other persons designated 

   by name and holding card of admission authorized by the 
   Rules Committee and signed by the President.
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DUTIES OF THE COMMITTEES
	 Rule 14. The several committees shall fully consider all 
measures referred to them. The committees shall acquaint 
themselves with the interests of the state specially represented 
by the committee, and from time to time shall present such bills 
and reports as in their judgement will advance the interests and 
promote the welfare of the citizens of the state.

COMMITTEE REPORTS
	 Rule 15. Committees will indicate on each bill one of the 
following: Do Pass, Do Not Pass, Do Pass as Amended, or 
Indefinitely Postpone (if there is at least two-thirds of the 
committee against the bill).

INTRODUCTION OF BILLS
	 Rule 16. Not more than three senators may sponsor a bill, 
except committee bills which shall be in accordance with the 
joint rules of the senate and house.
	 The original bill is for use of the senate, one copy for the 
House, one for the secretary and the other for use by the 
Governor.

ONE SUBJECT IN A BILL
	 Rule 17. No bill shall embrace more than one subject, and 
that shall be expressed in the title.

READING OF BILLS
	 Rule 18. Every bill shall be read three times. The first 
reading of a bill shall be by the title only, unless a majority of 
the members present demand a reading in full. After the first 
reading, bills shall be referred to one of 14 committees and 
then to the rules committee unless they are committee bills in 
which event they shall go directly to the rules committee.
	 Upon being reported back by committee, all bills shall go 
to second reading, unless there shall be a two-thirds majority 
report against a bill, in which case a vote shall immediately be 
called for upon the indefinite postponement of the bill.
	 Upon second reading, the bill shall be read section by 
section, in full; and be subject to amendment. No amendment 
shall be considered by the senate until it shall have been 
sent to the desk in writing and read by the secretary. All 
amendments adopted on the second reading shall be securely 
stapled to the original bill. All amendments rejected by the 
senate shall be passed to the minute clerk and the journal shall 
show the disposition of such amendments. When no further 
amendments shall be offered, the president shall declare the 
bill has passed its second reading.
	 The vote must be taken by yeas and nays, the names of the 
senators, voting for and against the same to be entered upon 
the journal, the majority of the members elected to the senate 
must be recorded thereon as voting in its favor to secure its 
passage by the senate.
	 When a bill shall pass, it shall be certified to by the 
secretary, together with the vote upon final passage. If it is a bill 
passed by the House and Senate, it is signed by the Governor.

ATTENDANCE
	 Rule 19. Senators must attend all sessions and remain until 
the Senate adjourns. A motion to adjourn shall not be made 
until scheduled time is up or business has been completed.

Lieutenant Governor’s Agenda
WEDNESDAY AFTERNOON
	 1.	Call Senate to order.
	 2.	Read Nationalist and Federalist slates for the positions of 

Sergeant-at-Arms, Chaplain, Reading Clerk, and Secretary. 
Call for the vote. The confirmed slate reports to the stage.

	 3.	Meet with your party and elect a party leader and whip.
	 4.	  Bring both parties together and elect a President ProTem.
	 5.	Announce the Senate standing committees (listed in the 

Girls State Guidebook). Each Senator should sign up for a 
committee.

	 6.	Call for the prefiling of bills.
	 7.	Meet with Counselors, majority and minority leaders and 

whips, to finalize standing committee membership.
	 8.	 Instruct the Senators to read the Senate rules and 

parliamentary procedure sections of their Guidebook.
	 9.	Adjourn the session.
10.	Attend inauguration practice.

WEDNESDAY EVENING
	 Following inauguration, attend the legislative leader  
orientation. Check with Senate Head Counselor for more 
information.

THURSDAY
	 1.	Call Senate to order.
	 2.	Proceed with the order of business as follows:
		 1st - 	Call of the Roll, Flag Salute, Prayer.
		 2nd -	Reading of Journal
		     Thursday morning only—Introduce guest legislator, if present.
		 3rd - 	 Presentation of petitions, memorials, resolutions, motions
		 4th - 	Reports of standing committees. 
		 5th - 	Reports of select committees.
		 6th -	 Messages from the Governor, the House of 

		  representatives and other state officials.
		 7th - 	Introduction and first reading of bills by title only. 

		  Bills are referred to committee.
		 8th - 	Second reading of bills.
		 9th -	 Third reading of bills.
	 3.	At the fourth order of business, have the reading clerk 

read the final committee lists and announce the committee 
chairmen. Each committee should then be voted on 
separately by the Senate. The duties of the committee 
chairmen should be explained.

			   In subsequent Senate sessions, when at the fourth 
order of business, you will have the reading clerk read 
the title of the bills returned from committee, along with 
the committee’s recommendation, e.g. “Do Pass.” As 
each recommendation is read, you should say “passed to 
second reading” and rap your gavel once.

	 4.	At the fifth order of business, you will hear the report of any 
select committees you may have appointed. It is unusual to 
have select committees in the Girls State Legislature due 
to our time limitations.

	 5.	At the sixth order of business, the reading clerk should 
read the titles of the latest bills to pass or fail in the House. 
At the end of the House report, you should say “message 
received” and rap your gavel once. This same procedure 
is used for messages the Senate may receive from the 
Governor or other state officials.

	 6.	At the seventh order of business, have the reading clerk 
begin the first reading of bills. Call the committee chairmen 
forward to collect their assigned bills. Recess to committee 
meetings for 20 minutes.
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	 7.	Reconvene the Senate and entertain a motion to revert to 
the fourth order of business to hear the committee reports 
on the bills. The reading clerk should read the committee 
reports on bills that have been returned to the secretary. 
The reading clerk will read the titles of the bills, along 
with the committee’s recommendation, e.g. “Do Pass.” As 
each recommendation is read, you should say “passed to 
second reading” and rap your gavel once.

			   Once all of the reports have been read, entertain a 
motion to return to the eighth order of business.

	 8.	Bills scheduled for second reading should be read in order 
of the following committee recommendations: Pass, Pass 
with Amendment, Do Not Pass, and Indefinitely Postpone. 
The reading clerk should read the entire bill at its second 
reading.

			   Once a bill has had its second reading, ask if there are 
any amendments. If there is an amendment, have it stated 
and put in writing, and brought to the reading clerk. Accept 
a motion to consider the amendment. If the motion is 
seconded, ask if there is any discussion of the amendment. 
If the amendment is approved, the bill goes back to the 
Rules Committee.

			   If there are not amendments, accept a motion to 
consider the second reading the third. If this motion is 
approved, the bill is then open for debate. Debate on a 
bill should begin with the sponsor of the bill making her 
opening remarks. If there is not a speaker in opposition, 
debate is ended. The sponsor of a bill can make a closing 
statement. Once debate is over, call for the vote on the bill.

REMINDERS:
	 1.	The majority and minority leaders should make the majority 

of motions on the floor. The whips should second the 
motions. If you are waiting to entertain a motion, look first 
to your majority leader to make the motion.

	 2.	The sponsor of a bill should be the one to move that the 
second reading be considered the third. She should be 
allowed to make an opening and closing statement during 
debate. She may yield the floor to another Senator.

	 3.	Maintain order in the Senate at all times. Be sure that the 
Senate rules are being followed.

	 4.	Use your gavel appropriately. One rap of the gavel to seat 
the Senate and to signal the end of an order of business. 
Three raps of the gavel to have the Senators stand for 
prayer and flag salute.

Rules of the House of Representatives
DUTIES AND POWERS OF THE SPEAKER OF THE HOUSE
	 Rule 1. During the organization of the House, the members 
shall select from amongst themselves an individual to serve as 
Speaker of the House. She shall take the chair, call the House 
to order and perform the following duties:
	 a)	She shall preserve order and decorum.
	 b)	She shall rise to put a question but may state it sitting.
	 c)	She shall have the general direction of the house 

chambers.
	 d)	She shall have the right to name any member to perform 

the duties of the chair.
	 e)	She shall announce the business before the house in the 

order in which it is to be acted upon.
	 f)	She shall sign all acts, joint resolutions, concurrent 

resolutions and joint memorials in open session of the 
house.

	 g)	She shall authenticate by signature, when necessary, all 
the acts, orders and proceedings of the house.

COMMITTEES — APPOINTMENTS AND CONFIRMATION
	 Rule 2. The Speaker of the House shall appoint all 
conference, special, joint and standing committees on the 
part of the House, which shall be subject to the confirmation of 
the House. In the event the House shall refuse to confirm any 
committee, such committee shall be elected by the House.
	 The following standing committees shall constitute the 
standing committees of the Evergreen Girls State House:
	 Agriculture and Rural	 Higher Education
	    Development	 Housing
	 Appropriations	 Human Services
	 Capital Facilities & Financing	 Judiciary
	 Commerce & Labor	 Local Government
	 Education	 Natural Resources & Parks
	 Energy & Utilities	 Revenue
	 Environmental Affairs	 Rules
	 Financial Institutions &	 State Government
	    Insurance	 Trade & Economic
	 Fisheries & Wildlife	    Development
	 Health Care	 Transportation

COMMITTEE REPORTS
	 Rule 3. All reports of committees shall be signed by those 
members who concur with the majority report. The report, with 
the names of the signers thereof, shall be read by the chief 
clerk. The members of the committee not concurring in the 
majority report, may prepare a written minority report, sign it, 
and present it to the House. Both the majority and minority 
reports shall be recorded in the journal.

ELECTION BY ROLL CALL
	 Rule 4. In all House elections the votes shall be taken by 
yeas and nays. No representative shall be allowed to vote 
except when within the bar of the House. The vote shall be 
entered on the journal. In the interest of time, a standing vote 
may be counted.

CHAPLAIN, CHIEF CLERK, PARLIAMENTARIAN, READING 
CLERK, SERGEANT-AT-ARMS
	 Rule 5. The House shall elect a Chaplain, Chief Clerk, 
Parliamentarian, Reading Clerk, and Sergeant-at-Arms, who 
shall perform the usual duties pertaining to their office.

ROLL CALL AND QUORUM
	 Rule 6. Before proceeding to business, the roll of the 
members shall be called and the names of those present and 
those absent shall be entered on the journal. A majority of the 
members elected must be present to constitute a quorum for 
the transaction of business.
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DAILY CALENDAR
	 Rule 7. The committee on Rules and Order shall have 
charge of the calendar of the house and direct the chief 
clerk in the order in which the business of the house shall be 
transacted: Provided that,
	 a)	All bills, resolutions, and memorials reported from 

committees with majority report “Do Pass” shall go on 
general file and appear on the calendar.

	 b)	A bill in the Rules Committee may be placed on the 
calendar by the affirmative vote of a constitutional majority 
of all members of the house.

	 c)	Messages from the governor or senate or any communi-
cation from any state officer may be read at any time.

ORDER OF BUSINESS
	 Rule 8. Business shall be disposed of in the following order:
		 1st -	 Roll call, presentation of colors, prayer, and approval 

		  of the journal of the preceding day.
		 2nd -	Introduction of visiting dignitaries.
		 3rd -	Messages from the Senate, Governor, and other 

	  	 state officials.
		 4th -	 Introduction and first reading of bills, memorials, 

		  joint resolutions and concurrent resolutions.
		 5th -	 Committee reports.
		 6th -	 Second reading of bills. Calendar of the Day.
		 7th -	 Third reading of bills.
		 8th -	 Floor resolutions and motions.
		 9th -	 Presentat ion of  pet i t ions,  memor ia ls ,  and 

		  remonstrances addressed to the Legislature.
		 10th - Introduction of visitors and other business to be 

		  considered.
		 11th - Announcements.

ENROLLED AND ENGROSSED BILL COMMITTEE TO 
REPORT ANY TIME
	 Rule 9. It shall be in order for the committee on enrolled bills 
and engrossed bills to report at any time.

ORDER OF SPEAKING
	 Rule 10. When two or more members arise to speak at 
once, the speaker shall name the one who is to speak.

NUMBER OF COPIES OF BILLS
	 Rule 11. All bills, resolutions, memorials, to be introduced 
shall be endorsed with a statement of the title and the name of 
the member introducing the same. The original is for the use of 
the house, and duplicate for the Senate, and the triplicate for 
use of the Governor.

BILLS — READING OF
	 Rule 12. Every bill shall be read three separate times.

BILLS — FIRST READING
	 Rule 13. The first reading of a bill shall be by title only, 
unless a majority of the members demand a reading in full. 
After the first reading the bills are referred to committees 
unless they are committee bills, in which event they go directly 
to second reading.
	 Upon being reported back by committee, all bills shall go 
to second reading unless there shall be a two-thirds majority 
report against a bill, in which case a vote shall be called for 
immediately upon the indefinite postponement of the bill.
	 The chairman of any committee recommending a two-thirds 
majority report against a bill shall notify the author of said 
measure in writing of the committee’s recommendation.

BILLS — SECOND READING
	 Rule 14. Upon second reading, the bill shall be read in 
full, and shall be subject to amendment, section by section. 
No amendment shall be considered by the house until it shall 
have been sent to the desk in writing and read by the clerk. All 
amendments adopted on the second reading shall be pasted 
securely to the original bill. All amendments rejected by the 
house shall be passed to the minute clerk, and the journal shall 
show the disposition of such amendment. When no further 
amendment shall be offered, the speaker shall declare the bill 
passed its second reading.

AMENDMENTS, WHEN — RECOMMITMENT OF BILL
	 Rule 15. Amendment to any bill or resolution may be offered 
when the same is on its second reading. No amendment to a bill 
shall be received on its third reading, but it may be referred or 
recommitted for the purpose of amendment.

AMENDED BILL TO BE ENGROSSED
	 Rule 16. The bill with the amendments, if there be any 
attached thereto, shall be sent to the committee on engrossed 
bills, which committee shall see that all amendments are properly 
engrossed upon the original bill, and the bill returned to the chief 
clerk.

THIRD READING
	 Rule 17. Bills on third reading shall be read in full by sections 
and no amendment shall be entertained.

BILLS PASSED CERTIFICATION
	 Rule 18. When a bill shall pass, it shall be certified to by the 
chief clerk, said certification to show the date of its passage 
together with the vote thereon.

BILL — WHEN SENT TO SENATE
	 Rule 19. An engrossed bill or resolution shall be sent to the 
senate (for Evergreen Girls State purposes) after its passage 
unless ordered by the house.

VETO BILLS — TWO-THIRDS PRESENT TO PASS — 
NO RECONSIDERATION
	 Rule 20. The veto message of the governor accompanying 
any bill passed by the legislature, together with the bill vetoes, 
shall be read in the house. It shall then be in order to proceed 
to the reconsideration of the bill, refer it, lay it on the table, or 
postpone its consideration to a day certain.  The merits of the 
bill may be debated before the vote is taken, but the vote on a 
vetoed bill cannot be reconsidered.
	 In case a bill containing several sections or items, one or 
more of which has been objected to by the governor, each 
section or item so objected to shall be voted upon separately 
by the house. Action by the house upon all vetoed bills shall be 
endorsed upon the bill and certified by the speaker.
	 Vetoed bills originating in the house which have not been 
passed notwithstanding the veto of the governor shall remain 
in the custody of the officers of the house until the close of the 
session, after which they shall be filed with the secretary of state.
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Speaker of the House Agenda
WEDNESDAY AFTERNOON
	 1.	Call House to order.
	 2.	Announce the names of the House standing committees 

(listed in the Girls State Guidebook) and have each 
Representative sign up for a committee, indicating their first 
and second choice.

	 3.	Call for the prefiling of bills.
	 4.	Meet with Counselors, majority and minority leaders and 

whips to finalize standing committee membership.
	 5.	 Instruct the Representatives to read the Rules of the 

House and the parliamentary procedure sections of their 
guidebook.

	 6.	Adjourn the session.
	 7.	Attend inauguration practice.

WEDNESDAY EVENING
	 Following inauguration, attend the legislative leader orientation. 
Check with the House Head Counselor for more information.
	 1.	Call House to order.
	 2.	Proceed with the order of business as follows:

 1st - Call of the roll, presentation of colors, prayer, and
		     approval of the journal of preceding day.
 2nd - Introduction of visiting dignitaries. 
		     (Introduce guest legislator, if present.)
 3rd - Messages from the Senate, Governor and other
		     state officials.
 4th - Introduction and first reading of bills, memorials,
		     joint resolutions and concurrent resolutions.
 5th - Committee reports.
 6th - Second reading of bills.
 7th - Third reading of bills.
 8th - Floor resolutions and motions.
 9th - Presentation of petitions, memorials and
		     remonstrances addressed to the legislature.
10th - Introduction of visitors and other business to 
		      be considered.
11th - Announcements.

	 3.	At the third order of business, the reading clerk should read 
the titles of the latest bills to pass or fail in the Senate. At 
the end of the Senate report, you should say “message 
received” and rap your gavel once. This same procedure 
is used for messages the House may receive from the 
Governor or other state officials.

	 4.	Prior to beginning the fourth order of business, have the 
reading clerk read the final committee lists and announce 
the committee chairmen. Each committee should then 
be voted on separately, by the House. The duties of the 
committee chairmen should be explained.

	 5.	At the fourth order of business, ask the reading clerk to 
begin the first reading of bills. Call the committee chairmen 
forward to collect their assigned bills. Recess to committee 
meetings for 20 minutes.

	 6.	Reconvene the House and ask the reading clerk 
to read the committee reports on bills that have been 
returned to the chief clerk (the fifth order of business). 
The reading clerk will read the title of the bills, along 
with the committee’s recommendation e.g. “Do Pass.” As 
each recommendation is read, you should say “passed to 
second reading” and rap your gavel once. Also at this time, 
you will hear the report of any select committees you may 
have appointed. It is unusual to have select committees in 
the Girls State Legislature due to our time limitations.

	 7.	The sixth order of business is the second reading of bills. 
Bills scheduled for second reading should be read in order 
of the following committee recommendations: Pass, Pass 
with Amendment, Do Not Pass, and Indefinitely Postpone. 
The reading clerk reads the entire bill at its second reading.

			   Once the bill has had its second reading, ask if there are 
any amendments. If there is an amendment, have it stated, 

put in writing, and brought to the reading clerk. Accept 
a motion to consider the amendment. If the motion is 
seconded, ask if there is any discussion of the amendment. 
If the amendment is approved, the bill goes back to the 
Rules Committee.

			   If there are no amendments, accept a motion to consider 
the second reading the third. If this motion is approved, the 
bill is then open for debate. Debate on a bill should begin 
with the sponsor of the bill making her opening remarks. 
If there is not a speaker in opposition, debate is ended. 
The sponsor of a bill can make a closing statement. Once 
debate is over, call for the vote on the bill.

REMINDERS:
	 1.	The majority and minority leaders should make the majority 

of motions on the floor. The whips should second the 
motions. If you are waiting to entertain a motion, look first 
to your majority leader to make the motion.

	 2.	The sponsor of a bill should be the one to move that the 
second reading be considered the third. She should be 
allowed to make an opening and closing statement during 
debate. She may yield the floor to another representative.

	 3.	Maintain order in the House at all times. Be sure that the 
rules of the House are being followed.

	 4.	Watch the Rules Committee members responsible for 
monitoring debate. Be sure that they are alert and keeping 
you informed as to the speakers’ compliance with the rules.

	 5.	Use your gavel appropriately. One rap of the gavel to seat 
the House and to signal the end of an order of business. 
Three raps of the gavel to have the Representatives stand 
for prayer and flag salute.
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